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Proposal Checklist

Read the relevant documentation✔

Download the Observing Tool✔

Prepare your Science Case✔

Prepare your Technical Justification within the OT✔

Create ALMA account via the Science Portal✔

Make use of the Helpdesk & Knowledgebase✔



The ALMA Science Portal

[http://almascience.eso.org]
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The ALMA Science Portal

[https://asa.alma.cl/UserRegistration/newAccount.jsp]

Reasons to register an  ALMA account:

• You need an account to submit a proposal  
[all co-I’s need an account; make sure they do early!]

• You need an account to submit a Helpdesk Ticket  
[you should be using this amazing resource]

Please fill out [optional] demographic info!
[helps tracks career stage + gender in proposal outcomes]



Proposal Checklist

Read the relevant documentation✔

Download the Observing Tool✔

Prepare your Science Case✔

Prepare your Technical Justification within the OT✔

Create ALMA account via the Science Portal✔

Make use of the Helpdesk & Knowledgebase✔



ALMA Cycle 7 Documentation

[http://almascience.eso.org]



ALMA Cycle 7 Documentation

[https://almascience.eso.org/news/alma-cycle-7-call-for-proposals-is-now-open]

Now a hard 
deadline!

8AM PST



ALMA Cycle 7 Documentation

[http://almascience.eso.org]



ALMA Cycle 7 Documentation

[https://almascience.eso.org/documents-and-tools]

new proposers

all proposers



ALMA Cycle 7 Documentation

[https://almascience.eso.org/documents-and-tools]

use ctrl+F



Proposal Checklist

Read the relevant documentation✔

Download the Observing Tool✔

Prepare your Science Case✔

Prepare your Technical Justification within the OT✔

Create ALMA account via the Science Portal✔

Make use of the Helpdesk & Knowledgebase✔



Proposal Science Case

You MUST include:
• Astronomical importance 
• Estimate of intensity of targets 
• Justification of requested SNR 
• Size of target sample  

• Figures & tables 
• References (must be self-contained) 
• Simulations (see afternoon tutorial)

You may include:

[https://almascience.eso.org/documents-and-tools/proposing/proposal-template]

Using proposal template (as-is!) is strongly encouraged



Proposal Science Case

Observing strategies are important [see first afternoon talk on Cycle 7]



Proposal Science Case
Acceptance rate does NOT depend on time request (out to ~30 hours)



Proposal Checklist

Read the relevant documentation✔

Download the Observing Tool✔

Prepare your Science Case✔

Prepare your Technical Justification within the OT✔

Create ALMA account via the Science Portal✔

Make use of the Helpdesk & Knowledgebase✔



[https://almascience.nrao.edu/proposing/observing-tool]

The ALMA Observing Tool [OT]

Use the Web Start version 
[will update automatically]

Lots of documentation available 
[hands-on tutorial this afternoon]

Download during lunch break  
if you haven’t already!



Proposal Checklist

Read the relevant documentation✔

Download the Observing Tool✔

Prepare your Science Case✔

Prepare your Technical Justification within the OT✔

Create ALMA account via the Science Portal✔

Make use of the Helpdesk & Knowledgebase✔



[https://help.almascience.org]

Helpdesk & Knowledgebase

Knowledgebase

• Bank of useful articles & how-tos 
• Check first before contacted Helpdesk

• ALMA experts answer your questions 
• Responses < 48 hr (usually faster)  
• Staffed 24/7 near proposal deadline 
• Used for Phase 2 & ToO triggers

Helpdesk



Proposal Checklist

Read the relevant documentation✔

Download the Observing Tool✔

Prepare your Science Case✔

Prepare your Technical Justification within the OT✔

Create ALMA account via the Science Portal✔

Make use of the Helpdesk & Knowledgebase✔



Submitting Your Proposal

Upload Science Case 
[recommended to use template]



Submitting Your Proposal

Use ‘validate’ (often + early) to make 
sure you can submit your proposal 



Submitting Your Proposal

Use ‘submit’ (often + early) to make 
sure you can submit your proposal 

• You can submit as often as needed  
[server gets busy near deadline] 

• Proposals reviewed by panels on basis of 
scientific merit [+ technical review] 



ALMA Review Process

Randomize names (first initial + surname only) of team members
• Reviewers can still see team behind proposal, but won’t know who is PI 
• First year trying this; attempt to reduce bias affecting outcomes of proposal process

• Possible to change technical aspects of proposal to enable execution (within reason) 
• Major changes (e.g., additional bands) unlikely to be approved 
• Large Programs subject to additional evaluation factors (scheduling, data products, management plan)

Evaluated based on scientific merit

• Reviewers consist of scientists selected from the international astronomical community 
• Reviewers are assigned to ALMA Review Panels in a specialized scientific category (e.g., Planet Formation)

Competitive Peer Review



Resources for Successful Proposals

ALMA Help Desk Questions answered within 48 hours (24/7 near proposal deadline)
[https://help.almascience.org/]

Up to $35k support for (under)graduates involved in ALMA proposals
[https://science.nrao.edu/opportunities/student-programs/sos]

Student Support

Upon request for authors from US institutions reporting ALMA/VLA results
[https://library.nrao.edu/pubsup.shtml]

Page Charges

Travel for teams to visit NAASC for data reduction/analysis support 
[https://science.nrao.edu/facilities/alma/visitors-shortterm]

Face-to-Face Visits


